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Workshop Registration in EtechRU LMS

Workshop registration allows administrators to create workshop time slots and
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enables leaders to register their team members for available workshops using
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predefined categories and dates.

° PREREQUISITES o BEST PRACTICES

& VYou have Administrator or Manager access in EtechRU LMS. & Plan workshop categories and time slots in advance,
& Workshop categories are defined or planned. % Ensure time slots are active and visible.
@ Leaders have access to the workshop registration feature. #» Communicate workshop details to leaders clearty.

% Review registrations and participant lists regularly.

STEP-BY-STEP PROCESS
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o Verify Workshop Availability Workshop Availabillity

»  Ensure the workshop and

time slots are marked as Active.
+ Confirm they are visible for
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leader registration. o=
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* Leaders login to EtechRU LMS. Regizter your team for available workshaps,
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@ Select the available Time Slot.

@ for registration.
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* Registration is saved successfully,
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COMMON MISTAKES
Not adding time slots Incorrect date selection Failing to save time Leaders selecting the wrong
before enabling workshop causing workshop to @ slot details after o workshop or time slot from

registration, appear unavailable. creation. the drop-down,

Well-planned workshops lead to better
Regularly review time slots and registrations to avoid conflicts and ensure smooth workshop managemaent. learning outcomes and engaged teams!
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